PRINTING MAPS TO SCALFE

LET’S GET STARTED!

Step 1 - Visit Wellington Interactive GIS Map

¢ Launch Interactive GIS Map

Step 2 - Set Print Scale

+* From the Home tab click the Print icon
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4 Selecting the Print icon opens a Print Map tab on the left side of the screen

¢+ Drop down a pre-set scale in the Map Scale drop down
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Select the scale that best fits your needs

Fill in the rest of the information so your recipient knows where the map originated

Click Preview Extent to see a preview of that scale; you will see a clear rectangle of the zoom
extent and the rest will be an opaque gray

If one of the pre-set scales does not work for you, choose Custom Scale and enter in your own
scale (It is mandatory the final scale can be measured using an Engineering Scale)

Custom Scale = If you want your scale in feet, multiply 12 x the scale you want and enter it in
the map scale box. For example, if you want a scale of 1” = 2,000 ft, 12 x 2000 = 24000; enter
24000.

To export to .pdf click the Print button; Preparing File will run; click Open File for .pdf; once
.pdf is open you can click save or print

If you need assistance, please contact IT\GIS via support@wellingtonfl.gov




